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Helping Candidates Register for a Candidate ID 

Once an order for candidate registrations has been placed online at http://login.msscusa.org by the Assessment Center, 
have the candidates complete the following steps to register with MSSC and obtain their candidate ID in the Candidate 
System.  
 

Log in at http://login.msscusa.org 
 Click: Create an Account  

 
 Select what type of candidate 

o Instructor Candidate = MSSC Instructor 
o Military Candidate = Military member using military funding or paying out of pocket 
o Standard Candidate = all other candidates 

 
 Enter Classification, Certification, Email, Password, First Name, Last Name, Phone and Birthday, then click Next.   

o Candidate must enter their classification: Industry, Post-secondary, Secondary during registration.  

http://login.msscusa.org/
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 Complete the required fields and demographic questions and click Next after each page. 
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 Read and Agree to the MSSC Code of Ethics by selecting the check boxes and click CONTINUE 
 

 
 The candidate will be available to assign a registration to once they have submitted the completed steps listed 

above.  
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Attaching Candidate to Registration and Assessment 

Once a candidate has completed the registration process and created their account, the site coordinator will be able to 
assign a registration and an assessment to that candidate.  

 

 Log into your account at http://login.msscusa.org 
 
 

 
 

 Click Inventory in the left menu, then View Sites Inventories, Manage 
 

 
 

 In the list of available registrations, click Assign next to the registration you wish to assign to a candidate.  

 
 
 
 
 
 
 

http://login.msscusa.org/
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 On the next screen, select the candidate’s name from the drop down menu and click Save 
o This menu will show any candidate who has registered and selected your site as their Assessment Center 
o If the candidate has selected a classification different from the one you want to assign, you will receive a 

message asking if you want to override the classification.  This is the only time you can change their 
classification.  
 

 
 

 
 
 

 Once the candidate has been assigned a registration, you can assign them to an assessment.  

 In the same Inventory menu, click on Assessments 

 Click Assign for the assessment you wish to assign to a candidate 
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 Select the candidate’s name from the drop down menu and click Save 
o The drop down menu will only display candidates who have already been assigned a registration 

 
 

 You can see who has been assigned to an assessment by clicking on Used.  
 

 
 

 The assessment will be sent to the Assessment Center’s NOCTI Portal with the candidate’s First and Last Name 
and Candidate ID within 24 hours. 

 The candidate will then need to come with a Photo ID to the take the assessment on the scheduled date. 
o Proctors: For more information on how to administer the assessment on the day, please refer to the 

Assessment Administration Guide.  


